
Columbus Academy Service Graduation Requirement 
•  45 hours served off – CA’s campus with one agency or at one site 
•  5 hours in support of CA programs or at CA

Before a student begins her/his off-campus service work, s/he 
must have approval from the Service Board, a student organization 
that manages and oversees Upper School service work. In order to 
receive approval, a student should submit a proposal form to the 
Service Board. Proposal forms and completion forms, along with 
FAQs about Service Board’s evaluation procedure, appear on the 
Service Board website: sites.google.com/columbusacademy.org/
serviceboard.

1. Go to the school’s https://columbusacademy.myschoolapp.
com/)

2. Go to the tab titled RESOURCES
3. Scroll down to the SERVICE BOARD icon and click on ‘Service 

Board’
4. Once you are on the Service Board’s website, look at the top of 

the page for tabs titled FAQs, Forms, Site profiles, etc. Click the 
tab titled FORMS to find the electronic proposal form.

*Students need to use their CA account to LOGIN.

During the school year at the US Activities Period, the Service Board 
meets weekly to evaluate proposals and share service opportunities. 
During the summer months and over extended breaks, proposals 
are evaluated by the SHAPERS, the Service Board’s student steering 
committee. Students, their parents and advisor are notified via 
email regarding the acceptance or denial of all proposals. During 
the school year meeting minutes, including decisions regarding 
proposals, are sent out each week to all US students via email. 

Students can submit proposals in TWO ways:
1. Via the Service Board website (See above four steps to access 

forms on Service Board Website.)
2. Via hard copy to Mrs. Bening (Service Dept. Chair). Hard copies 

may be left in the brown wooden box on the shelf outside her 
office. Her office is located on the first floor of the US, next door 
to the US Dean’s office.

Fully completed service 
activity completion forms 
should be submitted to 
the wooden box outside 
the Service Office. Hard 
copies of proposal forms 
and completion forms can 
be found on the Lifesaver 
Board. All completed 
service work is verified and recorded on the website by Mrs. Frickel.

Columbus Academy
Service Board Mission Statement

An act of service reflects generosity 
of time, resources, and energy. It is an 

investment of self – spirit, body, 
and mind – in helping  to meet the 

needs of others.

Website: sites.google.com/columbusacademy.org/serviceboard



More information on our website at: 
sites.google.com/columbusacademy.org/serviceboard


